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Minute 1

On the twenty-eighth of August two thousand and twenty-three at 10:00 hours, the jury nominated by the
CCMAR board of Directors on 23-08-2023 met for the first meeting of the call Ref. CCMAR/GP/15/2023. The
meeting was held for the award of a vacancy for a Project manager (M/F) under an uncertain term working
Contract for applicants of any nationality, including stateless candidates for temporary needs and connected
activities under project ALG-05-3559-FSE-000020 - Contratagdo de Recursos Humanos Altamente
Qualificados (PME ou CoLAB) funded by European Social Fund (FSE) of the European Union, through CRESC
ALGARVE 2020 do Portugal 2020 and Aquaserv project Number 101131121 HORIZON-RIA funded by the
European Commission. The nominated jury comprises the President of CCMAR, Professor Adelino Candrio
(President of the jury), Professor Deborah Power, group leader, and Doctor Cymon Cox, group leader. The
agenda was the definition of the requirements, the selection criteria, and the preparation of the call
announcement.

Requirements:
Candidates must meet the following requirements:

¢ The successful candidate will have a master’s or PhD in Management or a scientific career
specialising in project management.

e Experience in technical management of EU Horizon research projects.

¢ Advanced knowledge of EU Research project procedures, including familiarity with the Funding
and Tenders Portal.

* Proficiency in Office, project management and digital communication tools, such as MS Office
(Word, Excel, etc.), MS Teams, Zoom, etc.

e Familiarity with EU legal issues, data management plans, GDPR compliance, and other EC
compliance.

e Excellent communication and management skills in English.

e Proven ability to organise and facilitate both face-to-face and online meetings.

e Strong team player with a collaborative mindset while being independent in their own
activities.

e Be a National of an EU member state or possess an EU work permit.

Selection Criteria:

The selection will be based on the documents provided, but the selection committee reserves the right to
contact and interview candidates if additional information or clarification of any curricular aspect is
necessary.

The assessment will be in accordance with the following weighting factors:

a) Curriculum vitae describing project management experience, relevant skills and achievements, and any
other relevant activities (60%).
b) Letter of motivation (15%).

c) letters of recommendation (25%).

If no applicant has the necessary profile, the selection committee reserves the right to close the call
without any recruitment. In the event that the selected person does not take up the position because of
failure to comply with documentary requirements or any other reason, or later during the contract if they



resign, the jury reserves the right, upon convenience and opportunity, to assign the post to the next
applicant in accordance with the ranking positions.

Finally, the jury prepared the announcement of the present call.

Without any other item, the present meeting has terminated. The present minute with 2 pages and annex

was read, approved, and shall be signed by the jury members.

Professor Adelino Canario (President)

Professor Deborah Power (member)

Doctor Cymon Cox (member)

k%



CCMAR

Centro de Ciéncias do Mar

e

Project manager (M/F) - 1 POSITION

Reference: CCMAR/GP/15/2023
Projects: ref. ALG-05-3559-FSE-000020 and Aquaserv ref. 101131121

The Algarve Centre for Marine Science (CCMAR) is looking to hire a Project Manager (M/F) to fulfil the
contractual activities within the project ALG-05-3559-FSE-000020 - Contratacdo de Recursos Humanos
Altamente Qualificados (PME ou CoLAB) funded by European Social Fund (FSE) of the European Union,
through CRESC ALGARVE 2020 do Portugal 2020 and Aquaserv project Number 101131121 HORIZON-RIA
funded by the European Commission.

Responsibilities:

e Management of administrative aspects of the projects and ensuring the achievement of project
tasks, deliverables, and milestones.

e Monitoring project progress of a multi-partner project from an administrative perspective, includ-
ing timely reporting, payment procedures, and coordination of project schedules.
Preparation of technical reports and deliverables for the European Commission.

e Coordination and implementation of project internal communication procedures, including organ-
isation of meetings, preparation of minutes, project events, conference calls, and webinars.

e Supporting project partners on contractual, financial, or legal issues related to the projects.

e Supporting and contributing to the development of the CCMAR strategy.

Specific Requirements

o The successful candidate will have a Master or PhD degree in Management or a scientific career
specialising in project management.

e Experience in technical management of EU Horizon research projects.

e Advanced knowledge of EU Research project procedures, including familiarity with the Funding
and Tenders Portal.

e Proficiency in Office, project management and digital communication tools, such as MS Office
(Word, Excel, etc.), MS Teams, Zoom, etc.

e Familiarity with EU legal issues, data management plans, GDPR compliance, and other EC compli-
ance.

e Excellent communication and management skills in English.

e Proven ability to organise and facilitate both face-to-face and online meetings.

» Strong team player with a collaborative mindset while being independent in own activities.

e Be a National of an EU member state or possess an EU work permit.

Starting Date: The contract is expected to start in October 2023, and will last only for the time necessary
to complete the described work plan.

Workplace: The workplace is CCMAR (Gambelas Campus of the University of Algarve, Faro, Portugal), with
occasional travel, mainly in Europe.
Working Schedule: 35 hours per week.
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Monthly Remuneration: Monthly gross salary — 1,900 euros to 3,338 euros according to qualifications and
experience.

Application Period: Between the 30™ of August and 24'" September 2023 at 23:59 (Lisbon time, Portugal).

Selection panel: the selection panel is composed of Professor Adelino Candrio, President of the CCMAR
board of Directors, team leader and Full Professor at Algarve University (president of the jury); Professor
Deborah Power, team leader at CCMAR and Full Professor at Algarve University (jury member) and Doctor
Cymon Cox Principal Researcher and team leader at CCMAR, (jury member).

Application submission process and mandatory documents:
Only complete applications submitted through the CCMAR website will be considered:
https://www.ccmar.ualg.pt/list/job. Applications are considered correctly submitted only after the
candidate has received a confirmation e-mail from CCMAR. Applications should be in English and must
include:

1. a Motivation Letter.

2. Detailed CV (organised according to the specific requirements, and relevant experience for the

selection criteria).

3. acopy of higher education diplomas awarded (present only the highest qualification obtained).

4. Email contacts of up to 3 referees to whom letters of recommendation will be requested.

5. Other documents the candidate considers relevant for the application.

Non-compliance with this documents/information determines the immediate rejection of the
application.

Selection Criteria: The selection will be based on the documents provided. However, the selection
committee reserves the right to contact and interview candidates if additional information or clarification
of any curricular aspect is necessary.

The assessment will be following the weighted criteria:

a) Curriculum vitae describing project management experience, relevant skills and achievements, and any
other relevant activities (60%).

b) Letter of motivation (15%).
c) letters of recommendation (25%).

If no applicant has the necessary profile, the selection committee reserves the right to close the call without
recruitment. If the person selected does not take up the position because of failure to comply with
documentary requirements or any other reason, or if they resign, the jury reserves the right, upon
convenience and opportunity, to assign the post to the applicant in the following ranked positions based
on the selectable list that can be used up to 24 months of the date of the present announcement.

Results: The lists of admitted and excluded candidates, and the final ordered list, will be posted on the
CCMAR website at https://www.ccmar.ualg.pt/list/job-closed, and all candidates will be notified by email.
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Preliminary Hearing and Final Decision Deadline: After notification of the preliminary decision, candidaés
have 10 working days to contest it. The final decisions will be announced within 90 days of the application
deadline.

The board of Directors reserves the right, due to a change in circumstances at the date of the present
announcement, to cancel the present call without any recruitment.

CCMAR’s non-discrimination and equal access opportunities policy foresees that no candidate can be
privileged, benefited, jeopardised or deprived of any right or be excluded due to age, gender, sexual
orientation, marital status, economic situation, origin, genetic heritage, disability, chronic disease,
nationality, ethnicity, territory of origin, language, religion, politics, ideology or union membership.

The members of the jury approved this announcement on 28" August 2023.

Cofinanciado por:

SEE 2 PORTUGAL
» A —
ALGARVE ”
2020 ] al

Project Aquaserv receives funding from European Commission’s HORIZON-RIA programme

UNIAO EUROPEIA

Fundo Social Europeu
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GESTOR/A DE PROJETOS (M/F) - 1 VAGA
Referéncia: CCMAR/GP/15/2023
Projetos: ref. ALG-05-3559-FSE-000020 e Aquaserv ref. 101131121

O Centro de Ciéncias do Mar do Algarve (CCMAR) procura contratar um/a Gestor/a de Projeto (M/F) para
cumprir as atividades contratuais no dmbito do projeto ALG-05-3559-FSE-000020 - Contratag¢do de Recursos
Humanos Altamente Qualificados (PME ou CoLAB), financiado pelo Fundo Social Europeu (FSE) da Unido
Europeia, através do CRESC ALGARVE 2020 do Portugal 2020, e no projeto Aquaserv - NOmero 101131121
HORIZON-RIA, financiado pela Comissdo Europeia.

Responsabilidades:

» Gestdo dos aspetos administrativos dos projetos e garantia do cumprimento das tarefas, deliverables e
milestones do projeto.

* Acompanhamento do progresso do projeto a partir de uma perspetiva administrativa, incluindo relatérios
pontuais, procedimentos de pagamento e coordenagdo dos cronogramas do projeto.

* Preparagao de relatdrios técnicos e entregdveis para a Comissao Europeia.

¢ Coordenagdo e implementagdo de procedimentos de comunicagdo interna do projeto, incluindo
organizagao de reunides, elaboragdo de atas, eventos do projeto, chamadas de conferéncia e webinars.

¢ Apoio aos parceiros do projeto em questdes contratuais, financeiras ou legais relacionadas aos projetos.
e Apoio e contribuigcdo para o desenvolvimento da estratégia do CCMAR.

Requisitos Especificos:

* O/A candidato/a bem-sucedido/a devera ter um grau de Mestrado ou Doutorado em Gestdo ou uma
carreira cientifica especializada em gestdo de projetos.

» Experiéncia em gestao técnica de projetos de investigacao do programa Horizonte da UE.

e Conhecimento avangado dos procedimentos de projetos de investigagdo na UE, incluindo familiaridade
com o Portal de Financiamento e Concursos.

» Proficiéncia em ferramentas de escritério, gestdo de projetos e comunicagdo digital, como MS Office
(Word, Excel, etc.), MS Teams, Zoom, etc.

* Familiaridade com questdes legais da UE, planos de gestdo de dados, conformidade com GDPR e outras
regulamentagSes da Comissao Europeia.

» Excelentes habilidades de comunicagdo e gestdo em inglés.

» Capacidade comprovada de organizar e facilitar reunies presenciais e online.

¢ Forte espirito de equipa com uma mentalidade colaborativa, enquanto mantém independéncia nas
proprias atividades.

» Ser cidaddo/a de um estado membro da UE ou possuir um visto de trabalho da UE.

Data de Inicio: O contrato devera iniciar em outubro de 2023 e terd duragdo apenas pelo tempo necessario
para completar o plano de trabalho descrito.

Local de Trabalho: O local de trabalho é o CCMAR {Campus de Gambelas da Universidade do Algarve, Faro,
Portugal), com viagens ocasionais, principalmente na Europa.

Horario de Trabalho: 35 horas por semana.
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Remuneragdo Mensal: Saldrio bruto mensal —de 1.900 euros a 3.338 euros, de acordo com qualificacdes e
experiéncia.

Periodo de Candidatura: Entre 30 de agosto e 24 de setembro de 2023, até as 23h59 (hora de Lisboa,
Portugal).

Painel de Sele¢do: O painel de sele¢do é composto pelo Professor Adelino Candrio, Presidente da Direcdo
do CCMAR, lider de grupo e Professor Catedratico na Universidade do Algarve (presidente do juri);
Professora Deborah Power, lider de grupo no CCMAR e Professora Catedratica na Universidade do Algarve
(membro do jari); e Doutor Cymon Cox, Investigador Principal e lider de grupo no CCMAR (membro do juri).

Processo de Submissdo de Candidatura e Documentos Obrigatérios:

As candidaturas devem estar completas e ser submetidas através do site do CCMAR em
https://www.ccmar.ualg.pt/list/job. As candidaturas s3o consideradas corretamente submetidas somente
apos o candidato receber um e-mail de confirmagdo do CCMAR. As candidaturas devem ser em inglés e
tém que incluir:

1. Uma Carta de Motivacdo.

2. Um Curriculo Detalhado (organizado de acordo com os requisitos especificos e a experiéncia
relevante para os critérios de selecdo).

3. Uma cépia dos diplomas de ensino superior obtidos (apresentar apenas a qualificacdo mais
elevada).

4. Contatos de e-mail de até 3 referéncias para quem as cartas de recomendacdo serdo solicitadas.

5. Outros documentos considerados relevantes pelo/a candidato/a para a candidatura.

O ndo cumprimento destes documentos/informagdes resulta na rejei¢io imediata da candidatura.

Critérios de Selegdo: A selegdo serd baseada nos documentos fornecidos. No entanto, o comité de selegdo
reserva-se o direito de entrar em contato e entrevistar candidatos/as se informag¢des adicionais ou
esclarecimentos sobre algum aspeto curricular forem necessarios. A avaliagdo seguird os critérios
ponderados:

a) Curriculo descrevendo experiéncia em gestdo de projetos, habilidades relevantes e realiza¢des, e outras
atividades relevantes (60%).

b) Carta de motivagdo (15%).

¢) Cartas de recomendacio (25%).

Caso nenhum/a candidato/a possua o perfil necessario, o comité de selecdo reserva-se o direito de encerrar
0 processo seletivo sem recrutamento. Se a pessoa selecionada ndo assumir o lugar devido a falta de
cumprimento dos requisitos documentais ou por qualquer outro motivo, ou se a pessoa renunciar, o jari
reserva-se o direito, por conveniéncia e oportunidade, de atribuir o cargo ao/a candidato/a da posi¢do
seguinte na lista classificada, com base na lista de reserva de sele¢do, que pode ser utilizada até 24 meses
a partir da data do presente antncio.

Resultados: As listas de candidatos/as admitidos/as e excluidos/as, bem como a lista final ordenada, serdo
divulgadas no site do CCMAR em https://www.ccmar.ualg.pt/list/job-closed, e todos/as os/as
candidatos/as serdo notificados/as por e-mail.
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Audiéncia Preliminar e Prazo para Decisdo Final: Apés a notificacdo da decisdo preliminar, os candida?c;s
tém 10 dias Uteis para contestd-la. As decisdes finais serdo anunciadas até 90 dias apds o prazo de
candidatura.

A Diregdo do CCMAR reserva-se o direito de, devido a mudangas de circunstancias na data do presente
anUncio, cancelar o presente com curso sem qualquer contratac3o.

A politica de ndo discriminagdo e igualdade de oportunidades do CCMAR prevé gue nenhum/a candidato/a
pode ser privilegiado/a, beneficiado/a, prejudicado/a ou privado/a de qualquer direito ou excluido devido
a idade, género, orientagdo sexual, estado civil, situagdo econémica, origem, patriménio genético,
incapacidade, doenca crénica, nacionalidade, etnia, territério de origem, lingua, religido, politica, ideologia
ou filiagdo sindical.

Os membros do juri aprovaram este anlincio em 28 de agosto de 2023
Cofinanciado por:

CRESC 2 PORTUGAL
RVE
£ 2020 T -

UNIAO EUROPEIA

Fundo Social Europeu

O projeto Aquaserv recebe financiamento através do programa HORIZON-RIA da Comiss3o Europeia.
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